Ghid pentru salvarea mail-urilor folosind un client de mail

Tutorialul de fata se adreseaza acelora careaditia posta de mail a Universitatii
Tehnice folosind unul din urmatoarii clienti de nai

1. MOZILLA THUNDERBIRD
2. OUTLOOK EXPRESS
3. MICROSOFT OFFICE OUTLOOK

1. Mozilla Thunderbird

Pentru configurarea clientului de mail Thunderbiadrugam sa accesati urmatorul link:
http://ccd.utcluj.ro/files/ghid_conf client _emaiip

In variant instalata default putem salva dogie un mesajpe rand. Aceasta presupune
selectarea mesajului (facem un clik pe mesajulgpe dorim sa-l salvam) iar apoi diile —>
Save As—> File alegem locatia de pe calculator unde dorim sadvaresajului.
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Pentru a salva mai multe mesaje odata sauatwey folder, avem nevoie de adaugarea
unei extensii la clientul Thunderbird: ImportExpiowbls, SmartSave sau MozBackup. Alegem
ImportExportTools.

Din meniulTools alegemAdd-ons
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In fereastra care se deschide, in coltul din deeaps la sectiunegearch all add-ons
tastamimportExportTools iar apoi apasam tasiEnter. Dupa procesul de cautare urmeaza sa
instalam extensia dorita apasand butdnstal din coltul dreapta jos.
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Dupa instalarea complete a extensiei putem saldariele dorite dupa urmatoarea
proceduraselectam folderulpe care dorim sa-l salvam iar apoi din mefiobls —>
ImportExportTools — >Export remote folder
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Se va deschide o fereastra in care alegem locauiike
dorim salvarea folderului. Apasand butonul OK, aivat un
folder din casuta de mail pe hard diskul nostrddél salvat
nu se va sterge de pe serverul de mail' Daca dstengerea

lui, aceasta se va face manual din clientul de malick
dreapta pe folder si Delete.

Pentru adeschide un fisier salvatselectam din Thunderbird locatia dorita underdori
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sa-l deschidem (fereastra din stanfiacal Folders) iar apoi din meniulTools - >

ImportExportTools — > Import mbox file .

Din fereastra care se va deschide selectam
Import directly one or more mbox filesiar apoi
apasam butonuDK.
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Choase the import way:

(&) Import directly one or more mbox files

() Impart one or more mbox Files, with ksitheir subdirectory
Satact just the mbox file, the airectory with the same name
and the extension sho” wil be automatically imported, i it exists,

() Select a directory where searching the mbox Files ko impart

() Select a directory where searching the mbox files ko impart (also in subdirechories)
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2. Outlook Express

Pentru configurarea clientului de mail Outlook Eegs va rugam sa accesati urmatorul link:
http://ccd.utcluj.ro/files/ghid_conf client_emaiip

Odata configurat Outlook Express, acesta salve@&zajele din casuta de mail pe hard disk-
ul calulatorului local. Problema salvarii mesajederrezuma la a gasi locatia unde acestea sunt
salvate ca mai apoi sa cream un folder de backoprmsa le facem o copie. Cum procedam?

Pasul 1. Localizam folderul Store folder

1. Start Outlook Express
2. Click Tools—>Options
3. Din tabulMaintenance click Store Folder

General | FRead | FReceipt: | Send | Compoze | Signatues |
Speling Security I Cornection | Maintenance

Cleaning Up Messages

R

[C] Empty messages from the ‘Dieleted ltems' folder on exit

[] Purge deleted messages when leaving IMAP folders

‘when compacting messages:

[] Delete read meszage bodies in newsgroups

Delete news messages I5 “ I days after being downloaded

Click Clean Up Mow ta clean up downloaded Clean Up Now
meszages on your computer.
Click Store Folder to change the location of wour S Elde
meszage stare.

Troubleshooting

Outlook Express can zave all commands to and from a server in a log file
for troubleshooting purposes.

[ Mail [JNews JiMap [JHTTP

[ Ok, H Cancel ]

4. In casuta de dialo§tore Location,copiem locatia unde sunt salvate folderele

Store Location

Your perzonal meszage store i located in the following folder:

C:"Documents and Settings'ddministratoriLocal S ings\.t’-‘n.pplicaticun

[ Change... ] I Ok ] [ Cancel ]

- punem pointer-ul mousului la inceputul textuluisidgYour personal
message..apasam butonul stang al mouse-ului si tragem paoalalalt
capat; apoi cu CTRL+C copiem locatia



5. Click Cancel iar apoi din noiCancelpentru a inchide fereastra de dialog

Pasul 2: Copiem continutul folderului Store folder
1. Click Start —>Run, apoiCTRL+V siOK

Run @E|

= Type the name of a program, Folder, document, or
Internet resource, and Windows will open it For vou,

Cpen: B4CD-E09AF 1AGCEFE} MicrosoftiOutlook Express KNS

% [ Cancel H Browse. ..

2. In fereastra care se deschide selectam toateelis@fRL+A iar apoi le
copiemCTRL+C

Pasul 3: Cream un folder de backup

1. Alegem locatia dorita de pe hard disk si facemalddr nou:click dreapta
mouse—>New — >Folder

2. In folderul nou creat tasta@TRL+V si astfel am facut un backup la
folderele din casuta de mail.



3. Microsoft Outlook

Mai jos sunt descrisi pasii pentru salvarea em@ibudin Oulook pe calculatorul local:

1. Deschidem Microsoft Outlook
2. Click File, iar apoi selectaimport and Export
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3. Din casuta care se va deschide seledaport to a file iar apoi apasamiext

Import and Export Wizard

Choose an action to perform:

|Export RS5 Feeds ko an OPML file I
|

|

| Impart a YCARD file {.vcf)

| Import aniCalendar {.ics) or wCalendar Ffile {.ves)
!Import from anckher program ar File

| Import Inkernet Mail Account Settings

| Import: Inkernet Mail and Addresses

Import R3S Feeds From an OPML file

| Impaort RSS Feeds From the Common Feed List

1

Descripkion

Expart Qutlook information to afile Far use in other
programs.

< Bacl | Next}bj [ Cancel ]

4. In urmatoarea casuta de dialog aledgeensonal Folders File .pstar apoi clickNext



Export to a File

Create a file of type:

ICnmma Separated Yalues (DOS)

| Comma Separated Yalues (Windows)
iMicrosoFt Access 97-2003

lMicrosoFt Excel 97-2003

Personal Folder File {.pst)
Tah Separated Yalues (DOS)
| Tab Separated Yalues (Wwindaws)

[ < Back ” Nextb_J[ Cancel J

5. In fereastr&xport Personal Foldersselectam folderul caruia vrem sa-i facem un

backup. Daca acesta contine subfoldere bifam céiscitede subfolders.Apoi click
Next

Export Personal Folders El

i . . Select the Folder ko export Franm:

= L] Inbox {Z}

[ Drafts
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[ Rapoarke M3P SEC
[ Sent
[ smake
21 sPam
[ Trash (3}
[ ¥ahoo

= .g Mutu Secure

Include subfolders

i

I|.<

[ < Back ][ Mext = J[ Cancel ]

6. Alegem locatia unde dorim sa salvam folderul. CBckwse si navigam spre locatia
aleasa iar apoi apasdfmish. Astfel am creat un backup la folderul de mail dutlGok.



Export Personal Folders
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1. Deschidem Microsoft Outlook
2. Din meniulFiles—>Open —>Outlook Data File...
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3. Cautam locatia unde am salvat fisierele — > Qlék

Open Outlook Data File
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Pentru a deschide un fisier salvat in Outlook urnmastructiunile de mai jos:
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4. Folderul se va deschide in fereastra din starajder List din Outlook



